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LITERACY POLICY
February 2021
The DFEE defines literacy at secondary school as ‘the ability to recognise, understand, use and manipulate the conventions of spoken, written and visual language.’  The development of literacy skills is a responsibility shared by all those who contribute to, and are involved in, the education of our students.  Well-developed literacy skills are a key factor in our students’ abilities to access the curriculum, to read for information and pleasure and to communicate effectively. 
At Unity College we are committed to developing students’ literacy skills by:
· Raising the attainment of all students by seeking to promote and develop literacy skills in all areas of the curriculum

· Providing a broad range of regular opportunities for students to develop speaking and listening skills in lessons

· Ensuring that data relating to students’ literacy ability is used to inform planning and differentiation 

· Supporting AGT students to develop the higher order language and communication skills they need to demonstrate their learning at the highest level
· Developing literacy intervention strategies to ensure that all students can make good or better progress, as appropriate to their age, particularly students in vulnerable groups.
· Promoting and reinforcing the importance of using active reading strategies when reading in any subject 

· Encouraging students to take a more independent approach to reviewing, editing and correcting their own written work.

· Drawing attention to literacy errors when marking pupils work by using the literacy focused marking codes of the whole school marking policy

· Developing extra-curricular opportunities for students to enrich their literacy skills

· Monitoring our effectiveness 
To raise standards within curriculum areas, each subject department will: 
· Identify subject specific speaking, listening, reading and writing demands and ensure provision of a range of opportunities for students to develop these skills

· Share good practice within and across departments

· Promote the appropriate use of subject specific terminology, ambitious vocabulary and Standard English
· Ensure that where possible, opportunities are planned for extended writing
· Develop strategies to enhance accuracy in students’ written work and make use of the whole school marking and presentation policies
· Improve the quality and usefulness of display to promote literacy
· Ensure that regular opportunities for cooperative paired and group discussions are provided in lessons. 

Each teacher will: 

· Provide planned opportunities for students to develop their speaking and listening skills in all lessons through cooperative paired and grouped activities
· Promote the appropriate use of subject-specific vocabulary and encourage the use of a wider vocabulary and Standard English

· Promote Active Reading strategies and encourage students to use these when reading in their lessons.

· Ensure that students are able to, ‘Discuss, Examine, Write’ when preparing to write by providing structures and exemplar materials to develop students’ writing skills and raise standards in extended writing tasks.
· Encourage and promote accuracy in students’ written work, in relation to: capital letters, punctuation, spelling, paragraphing, Standard English and phrasing sense. 

· Follow the school’s Marking Policy, using all the codes and identifying literacy errors. 
· Plan lessons to allow students time to proof-read and correct literacy errors in their work before it is submitted for marking

· Plan lessons to allow students to respond to and correct literacy errors identified when marking.  

Statement to students 
OUR LITERACY POLICY

All of your teachers will work together to help you to gain the best literacy skills possible for:

Reading, Writing, Speaking and listening.  

HOW WE ARE GOING TO MAKE IT HAPPEN

Your teachers will support and encourage you to fulfill the following expectations in all subjects: 

1. Think in sentences, Speak in sentences, Write in sentences.

(You are expected to speak in full sentences when contributing to class discussions or answering questions. You are also expected to write in full sentences always. You can use the THINK IT, SAY IT, WRITE IT approach to help you when writing. Most importantly, you need to THINK about what you want to say or write first before writing)
2. Communicate Accurately, Appropriately and Ambitiously.

(You are expected to write using capital letters, punctuation, paragraphing and spelling as accurately as possible. You are also expected to avoid using slang when writing or speaking in lessons; you should use Standard English instead. You are expected to use as wide a range of vocabulary as you can and to try to add new words to your vocabulary whenever you can.)

3. Read Actively.

(You are expected to use a range of reading strategies when you read a text in any lesson. This will help you to understand the text more clearly and will develop vital reading skills needed in your examinations) 
4. Talk, Examine, Write.

(When your teacher, in any subject. asks you to complete some extended writing, they will: give you a chance to discuss your ideas first; they will then show you a model answer or write one on the board as they talk you through what to do; then you will be asked to write. Your teacher may also provide you with a planning and structuring frame or sentence starts and key vocabulary sometimes).

5. Find Faults and Fix.
(Before you hand in any work for marking by your teacher, you are expected to proofread your work first to check for careless mistakes including: missed or incorrect capital letters, punctuation mistakes, sentence and phrasing errors, paragraph structure, missed words or parts of words and spelling mistakes. Your teacher will allow you some time in lessons so that you can do this. If you are handing in homework, you should have checked for mistakes at home before handing the work in. You can use the literacy information on the cover of your exercise books to help you with proofreading your work.)

6. Read, Reflect, Respond.
(When your teacher hands back your work after marking, you are expected to read their comments carefully. You are then expected to respond to their comments in the space provided for this at the bottom of the right-hand page of your exercise book. You must then correct, using a green pen, all of the errors that your teacher has identified and write out correct spellings. Your teacher will allow time for you to do this in lesson.)
